[image: image1.wmf] 

Housing & Council Tax Benefit

Notification of

Change in Circumstances

TO: Housing Benefit Section, Allerdale House, Workington, CA14 3YJ
FROM:

Name:

Address: 

Your Telephone Number: 

DATE OF CHANGE: 

DETAILS OF CHANGE: *


(Please continue on another sheet if you need more space)

Signed:                                                                Date:
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* Please attach proof as appropriate
Notification of 

Change of Circumstances
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	You must tell us immediately, in writing, about any changes to the information used to assess your benefit claim.  A phone call or asking someone else to tell us about the change is not enough. 
If the change means you would get more benefit, and you do not tell us within one month, we will not be able to backdate the change. 
You can use the form overleaf to notify us of your changes.  Remember to enter your name and address below where the form states FROM
If there is an overpayment of benefit you may have to pay some money back.
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	If you deliberately fail to tell us about changes which result in too much benefit being paid, you are committing an offence and you may be prosecuted. 
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Miss Smith was the only person in the household when she made her claim for Housing and Council Tax Benefit in
April 2006

On the 7" January 2008, Miss Srith's sister, Andrea, came to live with her. Andreais in full time employment and
her gross wage is in excess of £400 per week

Miss Smith forgot to tell the Benefits Department about the change in her circurnstances and when her claim was
reviewed in July 2008 her benefits were recalculated. She had been overpaid for 28 weeks. The Housing Benefit
overpayment of £1337.00 is being recovered from her ongoing ertitlement at £9.15 per week and the Council Tax
overpayment of £194.60 was recovered directly from her Council Tax account






Examples of changes in circumstances you must tell me about:

· changes to your or your partner’s earnings; including changes to the minimum wage;

· changes to your or your partner’s other income, capital or savings;

· changes to the income of any adults or children living with you or the number of people living with you;

· if you, your partner or any other adults in your household stop receiving Income Support or Jobseekers Allowance;

· if any of your children leave college or school; 

· if you or someone in your household starts work;

· changes to your tenancy or rent or if you are likely to be away from home for 13 weeks or more.
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